npuioxkenue Ne |
K npukasy Ne 343 ot «01» centsabps 2016 .

JHOJDKHOCTHAS UHCTPVYKIIHS
CIIELHMAJIMCTA 10 KAJIPAM

1. O6mue noJioKeHus

1.1. OcHoBHOI 3a/1a4eii ceUManuCTa 110 KaJApaMm sIBJISETCs OPraHH3aLHOHHOE 1 JIOKYMEHTaLHOHHOE BEIEHHE AeN JeTCKOIro
caja.

1.2. CneumameT 1o Kajpam Ha3Ha4YaeTcs Ha J0JKHOCTD U yBouibHsAeTcs 3aBeyiomnum MBJIOY «Mnanckuii netckuii can
Ne 7».

1.3 Ha nomkHOCTL crielManyicTa 1o KaapaM Ha3HAuaeTcs JMLO, MMEIOMIEE CPe/IHee MPodeccHOHATBHOE
00pa3oBaHue: MPOrpaMMa MOArOTOBKH CMELMATMCTOR CPeIHEro 3BeHa, I0TOIHUTENBHOE NpodeccHoOHANIBLHOE 110
nporpaMMam npopecCHOHANLHON NepenoaroTOBKH WM NOBBILIEHHS KBATH(UKALIN.

1.4. Cnieunanuct no kajpam noAYMHIETCS HENMOCPEACTBEHHO 3aBeayiomeMy MBJIOY «Mnauckuii netckuii cax Ne 7».
1.5. Cneumanuct 1o kajapam B cBOeit paboTe pyKOBOACTBYETCS PACTIOPSKEHHAMMU | YKa3aHUAMH 3aBeJlyIOILEro 1eTCKUM
CaZloM M ONKMPAETCS HA CIAEIYIOLIHE JOKYMEHTBL:

— 3aKoHozaTenbHble akThl 1 TK P®d;

— Ycras, [IpaBuna BHyTpeHHero TpyaoBoro pacnopsaaka MBJIOY «Mnanckuii netckuii caa Ne 7» u JIpYrHe JIoKaJlbHble
AKThl YUPEeXKISHHS;

— KonBenumio o npasax pebenka;

— MPHKa3hl 3aBEYIOLUIETO W BBILECTOALINX OPraHoB 00pa3oBaHusA, HOPMATUBHO-METOANYECKHE TOKYMEHTBI;

— TpynoBoii 10roBOp 1 HACTOAILLYIO JOJKHOCTHYHO MHCTPYKLIHIO.

1.6. IlpopomxuTenbHOCTL pabouero BpeMeHu Cri¢LMaNMCTa 1o kaapam — 40 4acoB B HEIEO.

1.7. Cneumanuct no kaapam paboTaeT 1o rpaduky, COCTABICHHOMY H yTBEpHKIEHHOMY 3aBeayowmm MEIIOY
«Hnanckwmit netckuit cag Ne 7»

2. OyHkuum

2.1. Beaenne opraHu3alMOHHO-PACTIOPANUTENBHOM IOKYMEHTALIMH 110 KAJPaM, YUeTy U ABHKEHHIO KaJipos.
2.2. IloaroToBKa HEOOXOAMMBIX I0KYMEHTOB /15l pyKOBOJICTBA, HCTIONb3YS MH(POPMAMOHHO-KOMIIBIOTEPHbIE
TEXHOJIOTHH.
2.3. TloaroToBKa NOKyMEHTALMK JUIA IPEAOCTABIEHHS TOCOPTaHaM.
2.4. Opranusauus BbINOJHEHHs PeLUeHHil, HHCTPYKLMi, MPUKA30B H PaCHOPSKEHMH 3aBe1yHOLLETO.

3. Jo/KHOCTHBIE 00S13AHHOCTH
3. 1 B obnacmu eedenus kadposozo yuema:
3.1. 1 OopmnsieT nprem, NepeMeLIEHHs 1 YBOILHEHHS COTPY/IHHKOB B COOTBETCTBHH C TPYIOBbLIM 3aKOHOAATENLCTBOM,
MOJNIOKEHUAMH M MPUKa3aMU 3aBE/YIOIIETO;
3.1.2. ®opmupyeT U BeJeT JINUHbIE A€N1a COTPYAHMKOB, BHOCHT B HHX H3MEHEHHS, CBA3AHHBIE C HX TPYIOBOI
NEATENLHOCTBIO.
3.1.3. Belaet cipaBKku 0 HACTOALLEH WM MPOIIION TPYI0BOI ASATENLHOCTH COTPYAHHUKOB;
3.1.4 Bezer yuét pabouero BpeMeHH COTPYAHNKOB (Tabenb pabouero BpeMenn);
3.1.5 T'OTOBHT AOKYMEHTBI LT pacyeTa 3apaboTHO Nathl (GONbHUYHBIE JINCTDI, TPHKA3bi).
3.1.5 TotoBut n0KyMEHTBI (110 HCTEYEHHN YCTAHOBIEHHBIX CPOKOB XpaHeHHs) K cave Ha XpaHeHue B ApXHB.
3.1.6 DuKcHpyeT Bce M3MEHEHHUS 110 NEPCOHANY B JNEKTPOHHOMN Hase JaHHBIX.
3.1.7. Peanusyer MeponpuATHs 10 COXPAHEHHIO KOH(DMIEHIMAILHBIX CBEICHHIT, 0GecednBaeT COXPaHHOCTb MPOXOAALIEH
cirykeOHOM TOKYMEHTALMK;
3.1.8 Tlpunumaet MepsI 110 obecneyeHnto paboTHHKOB HEOOXOUMBIMHU MHCTPYKTUBHLIMH M CIIPABOYHBIMU MaTepHaIaMH;
3.2 B obnacmu noozomoeku neobxodumuix JOKymMenmos Ois pykosoocmaa, UCHONb3YS UHHOPMAYUOHHO-KOMABIOMEPHBLE
mexHono2uU:
3.2.1 ObecneunBaeT cBOEBPeMEHHYI0 06PabOTKY NOCTYNAIOLIEH U OTIPABIAEMOI KOPPECTIOH AEHLHAH, CHCTEMAaTH3HUPYET H
XPaHHUT IOKYMEHTBI TCKYILEro apX1Ba, BBIAAET HEOOXOMMBIE CTIPABKH M0 3aPErUCTPUPOBAHHBIM OKYMEHTAM;
3.2.2 BeINosHAET TEXHHYECKYIO PaboTy 110 0(OPMIEHHIO MIAHOBOH 1 OTYETHOM JOKYMEHTALIHH.
3.2.3 OpranusyeT NoAroTOBKY HEOOXOXMMBIX IOKYMEHTOB /ISl PYKOBOZICTBA, MCTIONb3Ysl MH(OPMALIHOHHO-
KOMIBIOTEPHBIE TEXHOJIOIUH;
3.2.4. BpIMOMHAET KONUPOBANILHO-MHOKHTENbHBIE PAGOTHI, PeJakKTHPOBAHHE JOKYMEHTOB T10 nepcoHany B pamkax
3aHUMAEMOMH JOJDKHOCTH;
3.2.5 Otseuaer 3a Ka4eCTBO MOArOTOBKH, NPABHIBHOCTD COCTABJICHUA, COMIACOBAHUS 1 o(opMIIEHHS TOKYMEHTOB,
00pasyroluxcs B polLiecce AesTeIbHOCTH JETCKOro caja;
3.2.6 llpuHumaeT ¥ OTHpPABIAET COOOLIEHMS INEKTPOHHOM TIOUTHI;



3.3 B obnacmu ézaumodeiicmeus ¢ 20cydapcmeenubiMu opeanamu:
3.3.1 B3anmozelicTByeT ¢ BoeHHbIM KOMHCCAapHaTOM No BONMpOcaM MOGHIM3ALMH H BOHHCKOTO YHeTa 110 fnepcoHay.
33.2. Bsaumopeiicteyer ¢ nencnonnsm thonzOM.

TIPOTHBONIOKAPHbIE UHCTPYKILHH.
3.6 Yuacrtsyer B OPTaHH3aLMOHHO-00IECTREHHBIX MEPOTIPHATHSX KOJLIEKTHBA.
3.7 TlpoxoauT MeauumHeKuii OCMOTp coryiacHo rpaduky 1 pas B rog.

4. Ilpaga
Cneumanuct no kaapam umeer npaBo:
4.1. 3anpawmBare wis PYKOBOAHMTENS 00pa3oBaTebLHOro yupexaeHus y pabotuukos JIOY Heo6xomumple JOKYMEHTBI, a
TaKxKe 0OBACHEHHS O IPHYMHAX SACPHKKH BBITIONHEHHS KOHTPOJIMPYEMBbIX MOpYyYeHHUii,
4.2. Tlpusnekats cotpyAHUKOB K BLITIOJIHEHHUIO NOpyyeHNI PyKOBOACTBA 06Pa30BATEILHOO YUpekaenus,
4.3. TpeboBars or ucromHuTeNei A0pabOTKH JIOKYMEHTOB, MOATOTOBIEHHLIX C HAPYUICHUEM YCTAHOBJICHHBIX MpaBUA
COCTaBIICHUs 1 OPOPMIICHHS T0KYMEHTOR,
4.4. BHOCHTE Ha paccMorpenue pykosoantens JIOY npeanoskenus 1o YAYHLCHUIO Opranusauni paboTsl ¢ kaapam,
AOKYMEHTAMH, C y4eTOM NPHMEHEHHS CPEICTR JIEKTPOHHOI TeXHHUKH,
4.5.Ha 3amuty npodeccronansHoii HYECTH U IOCTOMHCTBA.
4.6.Ha coumanbusie FAPaHTHH H JIbIOTBI, YCTAHOBIICHHbIE 3aKOHOAATENbCTBOM PD.
4.7.Ha exeroausiii onnaunsaempiii OTIyCK MPOAOIKHTENbHOCTHIO 36 (28+8) KajlCHIapHbIX HEH, a Takke nosb3yercs
TpaBamu, npexycMotpenHbiME TK PD y APYTMMH 3aKOHOJATEe/bHBIMH M JIOKAJTbHBIMH aKTAMH

5. OTBeTCTBEHHOCTD

Cl'lellHaJ'.[HCT 110 Kagapam HeceT OTBETCTBEHHOCTB:

5.1.3a cosepienHsie B fpouecce ocywiecTBnenus CcBOeH TPyAOBOH jesTelsHOCTH TNpaBoHapylieHus B mnpenenax,
ONpeneIseMbIX NeHCTBYIOMIM AAMUHHCTPATHBHBIM, YTOJIOBHBIM H IPaKAAHCKHUM 3aKOHOATENILCTBOM PD:;

]
5.2.3a HeucronHenue wim HEHAIeKALUEE MCTIONHEHNHE €3 YBakHTebHbIX npuuuH YcraBa u Ipasun BHYTPEHHETO

TPYAOBOTO pacnopsaaka A0V, HHBIX JIOKaJIbHBIX HOPMaTHBHBIX
AKTOB, 3aKOHHBIX pacnopsKeHwuii sasenyromero 10V, nomkHoCTHBIX 0053aHHOCTEH, yCTaHOBICHHBIX HACTOALLEH HH-
CTPYKLHEH,

AAMHHHCTPAaTUBHON OTBETCTBEHHOCTH B TOPAIKE W CITyyasX, MPeyCMOTPEHHBIX a/M HHUCTPATUBHBIM
3aKOHomaresibcTBOM PO,



—

MYHULMIIAJIBHOE BIOJDKETHOE JIOLIKOJIBHOE OBPA3OBATEJILHOE YUPEXK/IEHUE
«MIJTAHCKMIA TETCKUIA CAJT No 7»

[TPUKA3
ot 01 centsbps 2016 rona Ne 343
O6 yTBEpHKIAECHHH HOIDKHOCTHON HHCTPYKI[HE

B ¢Bsi3u ¢ BRMONHEHHEM rpaduKa IPHMEHEHHs npodeccHOHAIBHBIX cTanapToB B MBJIOY
«Mnanckuit  perckmit cax Ne 7», cormacHo TpeGoBaHUSM NPO(ECCHOHANBHBIX ~ CTAHIapTOB

«CrienuanmcT 10 yIpas/ieHHIO TEPCOHAIOM) Ha OCHOBAHUH npukasa Ne 328 ot 24.08.2016 ropa,

ITPUKA3BIBAIO:

1. YTBepauth n0mKHOCTHYIO HHCTpYKIHIO paGoTHHKA MBIIOY «Mnanckuii nerckumii cax Ne 7»
10 TOJDKHOCTAM «CIICHHAIMCT 10 KaJpam», mpuioxenue Nol,

2. Tlpu npuéme paGoTHHKA HA JIOJDKHOCTD «CHIEMAATHCT TI0 KaJipaM» pyKOBOJCTBOBATHCS JIaHHOM
HHCTPYKITHEH.

3. KoHTpo:b 3a HCIIO/IHEHHEM TaHHOTO NIPHKA3a OCTABIISIO 3a COOOI.

;

3asenyromuit MBJI0Y

«Wnanckuii nerckuii cag Ne 7» @%ﬁ?"_ C. H. Ky3uenosa



MyHuHnaisHOe OK0/DKETHOE JIOHIKOIBHOE 00pa30oBaTe/IbHOE YUpekIeHHe
«Mnanckuit nerckuii cag Ne 7»
663800, Kpacnospekuit kpaii, r.Mnanckuii, ya1. Cnabnosa, 24
8 (39173) 2-18-41, E-mail: ilansksad7 ¢ mail.ru

ITPUKA3 Ne 350 ot 01.09.2016r.

O BBeJICHUH JIOJIIKHOCTHOH HHCTPYKIIHH
10 JI0KHOCTH «CIIELHaINCT 10 Kaipam»

Ha ocnosanuu [Ipukaza Muntpyaa PO No 691-u ot 06.10.2015r. 0 BBeAeHUH
npogeccuonansroro cranaapra ¢ 01.07.2016r.,

[ ITMKA3BIBAIO:

I. BBeCTH JI0/IKHOCTHYIO HHCTPYKIIHIO 10 JIO/IZKHOCTH «CrieMaaucT no Kajapam» ¢
01.09.2016r.,
' 2. O3HAKOMHUTD € JIOJIKHOCTHOH MHCTpYKLMeH «Cnennanuct 1o Kaapanm».
Hemansnioy O.H., nepeBesieHHYIO Ha JIOJKHOCTL cnielnanucta rno kajapam ¢ 01.09.2016r.
B CBSA3HM C BBE/JICHHEM HOBOH JIOJIZKHOCTH.
3. KoHTpoJib 3a BBINOJIHECHHEM JIAHHOI'O MPHKa3a OCTABJIA 3a COO0M.

3ageayromuii MBJIOY

«Mnanckuii gerckuii caa Ne 7» C.H. Ky3nenosa

.
O3HakoMJieHa /ég/fﬂ Hemannosa O.H.
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